
Having clearly defined guidelines for your board positions will help ensure a smooth board 
transition and hold each member accountable in their duties. Use the worksheet below to 
outline your chapter board’s roles and responsibilities. 

ROLES & RESPONSIBILITIES

President

Vice President

Secretary

Treasurer

Want to see other templates? Send your suggestions to marketing@starchapter.com. 
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ROLES & RESPONSIBILITIES ROLES & RESPONSIBILITIES
Communications

Marketing

Programming

Other
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